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E6 Getting Started with PowerTable  30-45 min 

Acme Beverages needs an Asset Management data app. Their Asset data is currently being tracked in spreadsheets. 

This data needs to be moved to a database and handled using a mini data-app on Microsoft Fabric using Fabric Plan. 

 

Part 1 Create and Connect the Fabric Plan item  

A quick setup to get the Fabric Plan item running — create the Fabric SQL database that the PowerTable app will use 

for data management and create the Fabric Plan item that will hold the PowerTable app. 

1. Create a new Fabric SQL database 

I. Navigate to the training workspace and click the New item button in the toolbar.  

 

II. In the New item side panel, select All items, search for SQL, and select SQL database. 
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III. Enter fabric_plan_training for Name and click the Create button. 

 

IV. View the newly created database in the training workspace. 

 
2. Create a new Fabric Plan item 

I. Navigate to the training workspace and click the New item button in the toolbar.  

 

II. In the New item side panel, select All items, search for SQL, and select SQL database. 
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III. Enter Asset Management for Name and click the Create button. 

 

 

Part 2 Create the PowerTable sheets ~20 min 

Create the Assets, Employees, and Locations sheets using data imported from an Excel spreadsheet. 

3. Create the Asset PowerTable sheet 

I. Click the PowerTable button in the Create new sheet section. 
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II. Enter Assets for Name and click the Create button. 

 

Note:  
This following Setup connection steps are only required one time for each Fabric Plan item. This connection is used to 
connect the Plan item to the system database and allows users with a Viewer workspace role the ability to use this Plan 
item.   

III. Click the Set up connection button. 

 

IV. Click the Create Connection button.  Alternately, click the dropdown button to select an existing 
connection. 
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V. Configure the Create New Connection dialog with the following values and then click the Create 
button. 

a. Connection: select Create new connection 

b. Connection Name: enter the name of your new connection 

c. Authentication kind: select Organizational account 

d. You are current signed in as: this default to your account, click Switch account if you want to 
change it. 

 

VI. Click the Connect button. 
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VII. Click the Create a New App button. 

 

VIII. Select the connection that you created in step 2.v. and the database that you created in step 
1.iii. and click the Connect button. 

 

IX. Configure the Select Table popup as follows: 

a. Select Table: select New Table 

b. Schema: select dbo 

c. Table Name: enter assets 
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d. Import Data: select Upload File 

e. Import Type: select Excel 

f. Upload File: click and select the assets.xlsx file. 

 

X. Select Sheet1 from the dropdown and click the Next button. 

 

XI. Check the Identity Column check box for the Asset Id column and click then Finish button. 
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XII. Click the Save button. 
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4. Create the Employees PowerTable sheet 

I. Click the New PowerTable Sheet button. 

 

II. Enter Employees for Name and click the Create button. 

 

III. Click the Create a New App button. 

 

IV. Select the connection that you created in step 2.v. and the database that you created in step 1.iii. 
and click the Connect button. 
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V. Configure the Select Table popup as follows: 

a. Select Table: select New Table 

b. Schema: select dbo 

c. Table Name: enter employees 

d. Import Data: select Upload File 

e. Import Type: select Excel 

f. Upload File: click and select the assets.xlsx file. 

 

VI. Select Sheet2 from the dropdown and click the Next button. 
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VII. Check the Identity Column check box for the Employee Id column and click then Finish button. 

 

VIII. Click the Save button. 
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5. Create the Locations PowerTable sheet 

I. Click the New PowerTable Sheet button. 

 

II. Enter Locations for Name and click the Create button. 

 

III. Click the Create a New App button. 

 

IV. Select the connection that you created in step 2.v. and the database that you created in step 1.iii. 
and click the Connect button. 
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V. Configure the Select Table popup as follows: 

a. Select Table: select New Table 

b. Schema: select dbo 

c. Table Name: enter locations 

d. Import Data: select Upload File 

e. Import Type: select Excel 

f. Upload File: click and select the assets.xlsx file. 

 

VI. Select Sheet3 from the dropdown and click the Next button. 
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VII. Check the Identity Column check box for the Location Id column and click then Finish button. 

 

VIII. Click the Save button. 
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Part 3 Setting up the Assets Sheet  

Create the Assets, Employees, and Locations sheets using data imported from an Excel spreadsheet. 

6. Format the Logo URL column  

I. Hover over the Logo URL column, click on the ellipsis “…” button in the column header, and then 
select Edit.   

 

II. Click the Input Type dropdown and select Image.  

 

III. Click the Display tab, enter Logo in the Display Name field, and click the Save button.  
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IV. Click the Save button in the toolbar.  

 

V. Your Assets sheet should now look similar to this: 
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7. Format the Asset Type and Status columns  

I. Hover over the Asset Type column, click on the ellipsis “…” button in the column header, and then 
select Edit.   

 

II. Change Input Type to Single Select and change Values Type to Distinct Values.  Click 
the Save button  

 

III. Repeat the previous 2 steps for the Status column.  

IV. Click the Save button in the toolbar.  

 

V. Your Assets sheet should now look like this:  
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8. Create a Conditional Formatting rule for Retired Assets  

I. Click on the Format tab in the toolbar, click the Format Rules dropdown and select Create Rule.   

 

II. Configure the Create Formatting Rule dialog and the click the Apply button.  

a. Title: enter Retired 

b. Apply To: select Rows 

c. Condition If: select Status, select Is, select Retired 

d. Style: select Italics, select gray for Fill Color, and select red for Font Color 
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III. Click the X to close the Manage Rule dialog.  

 

IV. Click the Save button in the toolbar.  

 

V. Your Assets sheet should now look like this:  
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9. Configure Lookup Values for the “Assigned To” & “Location” columns 

I. Hover over the Assigned To column, click on the ellipsis “…” button in the column header, and then 
select Edit.  

 

II. Configure the Assigned To dialog with the following values and then click the Save button.  

a. Input Type: select Single Select 

b. Values Type: select Lookup 

c. Lookup Schema: select dbo 

d. Lookup Table: select employees 

e. Lookup Key Column: select Employee Id 

f. Lookup Display Column: select Full Name 



  
 

  

  

  
Fabric Plan — Training Guide version 1  ·  Confidential    Page 21 of 36 

 

III. Repeat the previous 2 steps for the Location column.  Configure the Location dialog with the 
following values and then click the Save button.  

a. Input Type: select Single Select 

b. Values Type: select Lookup 

c. Lookup Schema: select dbo 

d. Lookup Table: select locations 

e. Lookup Key Column: select Location Id 

f. Lookup Display Column: select Location 

IV. Click the Save button in the toolbar.  
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10. Add a new Formula Column to calculate End-of-Life Date 

I. In the PowerTable ribbon, click Insert Column dropdown, and then select Formula Column.  

 

II. Configure the Add Formula Column dialog with the following values and then click the Save button.  

a. Column Name: enter Expected EOL Date 

b. Formula: configure the formula to look as follows: 

i DATEADD([Purchase Date], (365*[Expected Lifetime In Years])) 

NOTE: Do NOT try to copy and paste the formula.  It will NOT work.  You must manually type in the formula due to 

the way that PowerTable references columns behind the scenes 
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III. Click the Save button in the toolbar.  

 

IV. Your Assets sheet should now look like this:  

 
 

Part 4 Data Management in PowerTable  

Explore Row Editing, using single-row edits, the Bulk Editor, the Form Editor and by Importing new data into 

PowerTable using files 

 
11. Row Editor 

I. In the Assets sheet, make the following changes in the fourth row (Asset Tag: IT-1248)  

a. Change Status from In Use to Available.  
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b. Clear Assigned To value by right-clicking on the cell and selecting Clear Contents. 

 

II. Note that when you do, the Save to Database, Preview Changes, and Discard 
Changes enable.  Click the Save to Database button.  

 
 

Note:   
You can use your keyboard or mouse to navigate between the rows and columns.  You can also copy and paste 
values between columns and rows as well as from other applications into the rows.  

III. You will be prompted to confirm that you want to save the changes.  Check the Don’t show 
this again option if you do not want to confirm with every change and then click the Proceed button. 

 
 

IV. You will receive Data saved successfully toast message when the save is complete and then the 
page will refresh to reflect the changes. When the save is complete, the Save to Database, Preview 
Changes and Discard Changes are disabled once again. 
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12. Insert a row 

I. On the Assets sheet, navigate to the PowerTable tab on the toolbar. Click on the arrow next to 
Insert Row and use the Toggle Button next to Insert Using Form By Default to enable it. 

 

II. Now, on the PowerTable tab once again, click on the Insert Row button (instead of the arrow to 
bring up the dropdown). This will bring up a form to insert new data. 

 

III. Enter values for the new row, click the Apply button and then click the Save to Database button. 
Feel free to enter your own values for the new record! 

 



  
 

  

  

  
Fabric Plan — Training Guide version 1  ·  Confidential    Page 26 of 36 

13. [OPTIONAL] Update a single row using the Form Editor 

I. Check the row selector next to any row and then click Manage Record in the toolbar. This will display 
the Record Details side panel with the Form Editor enabled.  Change the Assigned To column 
to Kate Williams and then change the Status to In Use.  Click the Apply button. 

 

II. Note that this does not save the change.  It creates a pending change that can be combined with 
other pending changes and saved, previewed, or discarded. 

 

 
14. [OPTIONAL] Form Editor – multiple row update 
 

Note:   
The Form Editor behaves differently for single row vs multiple row edits. Only edited fields are replaced across all 
selected rows in the multiple row Form Editor.  Unedited fields remain unchanged.  

I. Check the row selector for multiple rows and then click Manage Record in the toolbar. This will 
display the Record Details side panel with the Form Editor enabled.  Change the Location column 
to Depot and then change the Status to Under Maintenance.  Click the Apply button. 
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15. [OPTIONAL] Bulk Editor 

I. Check the row selector next to the 5th through 8th rows and then click Bulk Edit in the toolbar. This will 
display the Bulk Edit side panel with the Form Editor enabled.  Configure the following actions and 
click the Apply button: 

  

a. Action 1 – Add 30 days to the current Warranty Exp Date 
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i Field: select Warranty Exp Date 

ii Action: select Offset Value 

iii Interval: select Day 

iv Offset by: select Add 

v Add: enter 30 

vi Click Add Action 

b. Action 2 – Set the Status to Available 

i Field: select Status 

ii Action: select Set cell value 

iii New Value: select Available 

iv Click Add Action 

c. Action 2 – Clear the Assigned To value 

i Field: select Assigned To 

ii Action: select Clear cell contents 

16. [OPTIONAL] Preview changes and Save to Database 

The Preview Changes and Discard Changes buttons will be enabled whenever there is a pending 
change to the database.  You can click on the Preview Changes button to view the pending changes or 
click on the Discard Changes button to revert all pending changes. 

I. Click the Preview Changes button in the toolbar. 

 

II. Note that you can select one or more rows and revert the pending changes. 
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III. Make sure none of the rows are selected.  Click the Save to Database button and click the Proceed 
button if the Save Changes? popup presents. 

 

17. [OPTIONAL] Find and Replace 

PowerTable provides the Find and Replace feature to find a specific text or value and its occurrences in 
the table across one or more columns and replace it with another text or value. 

I. Click the Find and Replace button in the toolbar, configure the following inputs and click 
the Replace all button. 
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a. Column: select Manufacturer 

b. Find: enter Apple 

c. Click Match entire cell contents 

d. Replace With: enter Apple Inc 

II. Verify that the updates have been made to the Manufacturer column.  Click the X button to close 
the Find and Replace popup and click the Save to Database button.  
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18. Row Editor vs Form Editor vs Bulk Edit vs Find and Replace 

The following table lists the features that are supported using the previous methods for editing rows. 

Feature  Row Editor  Form Editor  
Single Row  

Form Editor  
Multiple Rows  

Bulk Edit  Find and 
Replace  

View existing field 
values  

Yes  Yes  No  No  No  

Set field value   Yes  Yes  Yes  Yes  Yes  

Clear field value  Yes  Yes  No  Yes  Yes  

Offset field values (add, 
subtract, multiple, 
divide, prefix, suffix)  

Yes, manually  No  No  Yes  No  

Replace text within 
existing text  

Yes, manually  No  No  No  Yes  

Replace a value 
across multiple rows 
and columns in 
a single action  

No  No  No  No  Yes  

Copy and paste values 
across multiple rows  

Yes  N/A  N/A  N/A  N/A  

Fill down values to 
adjacent rows  

Yes  N/A  N/A  N/A  N/A  

Preview Changes  Yes  Yes  Yes  Yes  Yes  

Discard Changes  Yes  Yes  Yes  Yes  Yes  

 

 

19. [OPTIONAL] Import new Phones 

I. In the PowerTable ribbon in the Assets sheet, click the Import button, select Excel, and click 
the Continue button. 

 

II. Click to upload assets.xlsx file and the click the Upload button:  
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III. Select the Import sheet and click the Proceed button. 

 

IV. PowerTable scans the file and determines which rows will result in an insert, update or an error.  View 
the results and then click the Import button. 
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V. Click the Close button when you receive the Successfully imported rows message. 

 

VI. Expand the Filter panel, select Phone to filter Asset Type, and view the newly imported phone 
records. 
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20. [OPTIONAL] Audit 

I. In the PowerTable ribbon in the Assets sheet, click Audit.  

 

II. In the Data tab, scroll and view the insert, update and delete actions made during this session.  Note 
the ability to Download Logs, quick filter by User and Time Period, Search, and create 
custom Filters.  
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III. In the Access tab, scroll and view the changes made to the Row and Column Access security 
settings made during this session.  Note the ability to Download Logs, quick filter by User and Time 
Period, Search, and create custom Filters: 
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Outcomes 

✓ Fabric SQL database created for data management. 

✓ Fabric Plan Item created with corresponding PowerTable sheets for each Assets, Employees and Locations 

tables 

✓ Assets sheet configured and set up with formatted columns, lookups 

✓ Update and Insert operations executed with different approaches for each 

 


