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Getting Started with PowerTable 30-45 min

Acme Beverages needs an Asset Management data app. Their Asset data is currently being tracked in spreadsheets.
This data needs to be moved to a database and handled using a mini data-app on Microsoft Fabric using Fabric Plan.

Create and Connect the Fabric Plan item

A quick setup to get the Fabric Plan item running — create the Fabric SQL database that the PowerTable app will use
for data management and create the Fabric Plan item that will hold the PowerTable app.

1. Create a new Fabric SQL database

I. Navigate to the training workspace and click the New item button in the toolbar.

R

Home

Se2 FABRIC_PLAN_PROD_UKS € £ Development

FABRIC_PLAN_PROD_UK_SOUTH

2 + New item @ New folder = Import ~ & Migrate

Workspaces

o

Copilot

©

Onelake
catalog

S

Monitor

&

Real-Time

% FABRIC_PLAN_PROD_UKS > Training

II. Inthe New item side panel, select All items, search for SQL, and select SQL database.

New item X
vy Favorites 8 Allitems X = Filter v
Mirrored Azure Cosmos DB <. Mirrored Azure Database for =, Mirrored Azure Database for [ 1]

Easily replicate

MySQL (preview) PostgreSQL
into a E

Mirrored Azure SQL Database -] Mirrored Azure SQL Managed B, Mirrored SQL Server &,
Instance

cate data from Easily replicate data from an existing source

ng source into an analytics-friendly format

SQL database

Build mod:
intelligent, fully
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lll. Enter fabric_plan_training for Name and click the Create button.

New SQL database

Name *

[ fabric_plan_training I ]

IV. View the newly created database in the training workspace.

e &2 FABRIC_PLAN_PROD_UKS ® & pevelopment
< FABRIC_PLAN_PROD_UK_SQUT
2 <+ New item F@ New folder  —| Import ~ T Migrate
Workspaces
coplet & FABRIC_PLAN_PROD_UKS > Training
Onelake
Jvlmuyt i} Name Status Type Task
M@? o fabric_plan_training sQL database —
onitor
$ L L) fabric_plan_training sQL analytic.. —
Real-Time

2. Create a new Fabric Plan item

R

Home

-

Workspaces

o

Copilot

©

Onelake
catalog

S

Monitor

&

Real-Time

Navigate to the training workspace and click the New item button in the toolbar.

&2 FABRIC_PLAN_PROD_UKS € £ Development
|

FABRIC_PLAN_PROD_UK_SOUTH

+ New item Cg@ New folder =l Import ~ ¥ Migrate
<& FABRIC_PLAN_PROD _UKS > Training
] Name Status Type Task
LN fabric_plan_training SQL database
L &) fabric_plan_training SQL analytic...

In the New item side panel, select All items, search for SQL, and select SQL database
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New item X
¢ Favorites [ X ] = Filter ~
Plan (preview) (<]}

Unify Planning + Bl + Data Apps on top of your
Semantic Models and Ontologies with
writeback

[ll. Enter Asset Management for Name and click the Create button.

New Plan

Name *
Asset Management I

Location *

& FABRIC_PLAN PROD UKS > Training ~ W

m Create the PowerTable sheets ~20 min

Create the Assets, Employees, and Locations sheets using data imported from an Excel spreadsheet.

3. Create the Asset PowerTable sheet

I. Click the PowerTable button in the Create new sheet section.

Home

) New Planning Sheet &3 New PowerTable Sheet [5) New Intelligence Sheet  £83 Settings

12101dx3

How Would You Like To Get Started?

Start with a semantic model or create a Planning, PowerTable orintelligence sheet

Get data Create new sheet

d x|

Semantic Model Excel / CSV Planning PowerTable Intelligence

|'IF
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Il. Enter Assets for Name and click the Create button.

New PowerTable Sheet

Name *

Note:

This following Setup connection steps are only required one time for each Fabric Plan item. This connection is used to
connect the Plan item to the system database and allows users with a Viewer workspace role the ability to use this Plan

item.

lll. Click the Set up connection button.

(] comments v~ ? Editing v

Home
& New Planning Sheet  [E§ New PowerTable Sheet [} New Intelligence Sheet 83 Settings 3
» @ E&xtra configuration recommended. Please set up a database connection to enable collaboratian for your viewers *
g
o Assets -+
: J
>

Welcome to PowerTable. Let's get started.

Build no-code data apps with approvals, warkflows, audit & governance.

Explore PowerTable Create a New App
Use our sample data. You do not need Requires connectivity to Fabric SQ

10 set up connection to your data Database.

@ Session ready

IV. Click the Create Connection button. Alternately, click the dropdown button to select an existing
connection.
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Select Fabric SQL Connection X
Select a Connection * [+ Create Connection ]

Cancel Connect

V. Configure the Create New Connection dialog with the following values and then click the Create
button.

a. Connection: select Create new connection
b. Connection Name: enter the name of your new connection
c. Authentication kind: select Organizational account

d. You are current signed in as: this default to your account, click Switch account if you want to
change it.

Create New Connection

Connection credentials

Connection
Create new connection ~ | U

Connection name

[ FABRIC_PLAN_SQL_ OAUTH

Authentication kind

Organizational account e

You are currently signed in as:

. Switch account

Cancel

VI. Click the Connect button.

Fabric Plan — Training Guide version 1 - Confidential Page 5 of 36



Fabric
Plan

@

Select Fabric SQL Connection

Select a Connection *

FABRIC_PLAN_SQL_OAUTH

X

-+ Create Connection

i

VII. Click the Create a New App button.

Sheet [ New Intelligence Sheet  £83 Settings

sos01dx3

Welcome to PowerTable. Let's get started.

Build ne

code data apps with approvals, wc

rkflows. audit & governance.

Explore PowerTable

8

Create a New App

VIII.
1.iii. and click the Connect button.

Select the connection that you created in step 2.v. and the database that you created in step

Select Fabric SQL Connection

Select a Connection *

[FaBriC_PLAN sqL_oauTH|

-+ Create Connection

v

Database Name *

| fabric_plan_traimngl

Q

IX. Configure the Select Table popup as follows:
a. Select Table: select New Table
b. Schema: select dbo

c. Table Name: enter assets
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d. Import Data: select Upload File
e. Import Type: select Excel

f. Upload File: click and select the assets.x/sx file.

Chaose a tatle.

I Select Table Select Table

Select Table

) Configure Table

Dista airmscly exists in the detabase Imgort data and creste & n

gg Bisina Table “ g New T

Table Name *

dhe Vo assets

Impert Data
@ UploadFile (O Connect Ta Semantic Model {0 Enter Data Manually

Impart Type
Excel ~

Uplaad File

o)

Click or drop files here
nly xlsw. s iles can be uploaded. File size must nat exceed 25 ME.

1) FABRIC_PLAN PROD.UKS
B fobiic_pisn_raining

8 duo

B assets

X. Select Sheet1 from the dropdown and click the Next button.

Import Type

Excel b

Uploaded File
ﬂ assetsxlsx Change

Preview Data [] Exclude records and import table structure only

Asset Id Asset Tag Asset Type Logo URL Manufacturer Model F
1 IT-1245 Laptop https://upload wikimediaor.. Apple MacBook Air M1
2 1T-1246 Desktop https://upload wikimediaor.. Apple iMac 24
3 IT-1247 Desktop https://upload wikimedia.or... Lenova ThinkCentre M720
4 1T-1248 Laptop https:/fupload wikimedia.or... Lenovo IdeaPad Flex 5
First 50 row(s) shawn in preview Total Row Count : 99

XlI. Check the Identity Column check box for the Asset Id column and click then Finish button.
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I Select Table:
Configure Table

Customize data table

@) FABRIC_PLAN_PROD_UKS

B fabric_plan training
-

B awots

Configure Table

Columns (17}

Column *

#

T
T
T
T
T
T
H#
H#
T
T

Assetid
et Tag
Assat Type
Logo URL
anufacturer

Mhodel

Stass

Serial Number

INT

INT

VARCHAR

VARCHAR

Input Type * Primary Key * ) Mandatory _ider

H Number  ~

T Text
T Text
T Text
T Text
T Text

T Text

# Number

# Number

T Text

T Text

OO0O0OD0DO0ODD0DO0ODO0OO
Oo0oo0ooDoDoooooa

for Slowly Changing

5o @0

@ Please nete SCD configuratians cannot be medified later, Leam more

XIl. Click the Save button.

x

=+ Add Column

Time Zone Adjustmer Action |

w

(SN S R S S S

ey D comments v J:di:ingvg

@ Find and Replace L Sortgy

Home  PowerTable Format  Setup

B New Planning Sheet B New PowerTable Sheet [} New Intelligence Sheet €53 Settings

7 Assets +

g &) Save 1o Databose @ Preview Changes (0) Discard Changes
) Assetld Asset Tag Asset Typs Logo URL
n] 1M Laptop . loge,_biack 5vg
o 2 M2 Desktop  Joge,black svg
0 3 m1247 Desktop Jenovo-ogo.) 1 Jow_fespng
8] 4 Mz Laptop _ienave-iaqo. o Jow._respog
u] s mizs Laptop logo. bisck svg
(u] 6 IT1250 Desktop L .Logosvg.png
o] 7 mst Laptop - Jogo._blsck sva
o 8 mazs Desktop Jogo._bisck svg
(n] 9 Imazs3 Laptop L .Logo.svg.png.
0 10 TT-1254 Laptop ) lenovo-logo.) I low_res.png
(u] 1 1m2ss Desktop. ) Jenovo-logo.) i Jow_res.png
u] 12 mizse Desiaop. Jogo, biack svg
0 13 1257 Laptop . logo_biack svg
(s} W I-12se Desktop.  Jenove-ogo. Jaw._res.png
o 15 mazse Laptop  Jenavo-iago.) Llow_re5pog
(m] 16 1T-1260 Desktop. ) Jenove-iogo.| | low_res.png
=] 17 11261 Desktop. L 1L0gosvg.png.
(n] 8 1m1262 Laptop Jogo_bisck =g
o 19 1m263 Laptop Jogo_biack svg

@ sessionready  Rows: 99 Cohmns: 17 B assets | () Refresh

Manufacturer  Modal

Agple
Apple

Mactiook At ML
Mac 24
ThiakCentre M720
IdeaPad Flex 5
MacBiook Pro 13
Vostro 3681
MacBook Ar ML
oc 24

Inspeon 15
ThinkPad X1 Carbon
ThinkCentre M720
Mac 24

MacBook Pro 13
ThinkCentre M720
ThinkPad X1 Carbon
LegionT5.

Vostro 3681
MacBiook Pro 16
MacBook Pro 13

< 1 ofe > —

Q_ Filter by keyword

Features

08 macOs big Sur
0S: macOS Big Sur
05 Windows 10 Pro
05 Windows 11 Pro
0% macOs Monterey
OS: Windows 10 Pro
05 mecs Big Sur
05: mac0s Moaterey
05 Windows 11 Pro
O: Windows 11 Pro
05 Windows 10 Pro
05 macOs Big Sur
OS: macS Blg Sur
0:Windows 11 Pro
0% Windows 10 Pro
O5: Windows 10 Pro
0% Windows 11 Pro
05 macOS Ventura

O macos Ventura

]

"

Assigned Te

o gd
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4. Create the Employees PowerTable sheet

. Click the New PowerTable Sheet button.

B New P 3 New Intelligence Sheet tting:
g
% ) Find and Replace T4 SortBy
h Asset 1d Asset Tag Asset Type Logo URL Manufacturer  Model Features Assigned Tc 3
o
o s 3 @ o« > - . 100 3
II. Enter Employees for Name and click the Create button.
New PowerTable Sheet
Name *
Employees
[ Create ] Cance
lll. Click the Create a New App button.
Hu—lnc O Comments v Editing v
(5 New Planning Sheet 3 New PowerTable Sheet [} New Intelligence Sheet £33 Settings
B Assets # Employees x +
3
]
] z
(]
Welcome to PowerTable. Let's get started.
Build no-code data apps with approvals, workflows, audit & governance.
8
Explore PowerTable Create a New App
o s

IV. Select the connection that you created in step 2.v. and the database that you created in step 1.iii.
and click the Connect button.
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Select Fabric SQL Connection

Select a Connection * + Create Connection

FABRIC_PLAN_sQL_0AUTH| v

Database Name *

| fabric_plan_traimngl Q
s D

V. Configure the Select Table popup as follows:
a. Select Table: select New Table
b. Schema: select dbo
c. Table Name: enter employees
d. Import Data: select Upload File
e. Import Type: select Excel

f. Upload File: click and select the assets.x/sx file.

Hom
— @ seleaTable Select Table

Salect Table
Configure Table l

& w

Existing Table New Table

sioga « | @

Schema * Table Name *

dbo employess

D9

Import Data
@ Upload File (O Connect To Semantic Model (O Enter Data Manually
Import Type

Excel

Upload File

o
Click or drop files here
y i s s can be uplaaded. e size must

@ FABSIC_PLAN PROD UKS
@ fabric_plan rsining

B employees Back

@ Session ready

VI. Select Sheet2 from the dropdown and click the Next button.
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Uploaded File

' assets.xlsx Change

Preview Data ] Exclude records and import table structure only Sheet2 A
Employee Id Employee Code First Name Last Name Full Name Job Title D
1 BOO1 Kate Williams Kate Williams Engineering Head Il
2 B002 John Williams John Williams Software Engineer
3 8003 Abigall White Abigail White Marketing Analyst
4 B0O4 Emma Williams Emma Williams Systems Engineer
First 30 row(s) shown in preview Total Row Count : 30

Back

VII. Check the Identity Column check box for the Employee Id column and click then Finish button.

Select Table Configure Table *

Configure Table:
Custamize data able Columns () @ + Add Column

Cobumn * Input Type * Primary Key * ) Mandatory  Identity Column () Length Time Zone Adjustment  Action
- = | ®

Employes Coda VARCHAR T Text O §] ]

First Name VARCHAR T Text

Last Mame VARCHAR T Text

Ful Namme VARCHAR T Text

Joib Title VARCHAR T Text

Department WVARCHAR T Text

Manager INT # Number

[ I R R R R

Hire Date DATE & Date

G & & & & & & & &

Enable suppart for Slowly Changing Dimensions (SCD) @ )

@ Please rote SCD confiqurations cannot be modiied later. Learm moee

@ FABRIC_PLAN_PROD_UKS
B fabric_plan training
& dbo

@ employees

VIII. Click the Save button.
Home PowerTable Format  Setup ” ) Comments ~ ym‘...g.

5 Mew Planning Sheet [ New PowerTable Sheet  [1) Mew Intelligence Sheet (53 Settings L
tE et B Employees X+ &
T i
g‘ &) Saveto Database | [ Preview Changes (0) Jiscard Change i Find and Replace TLsortBy | CiFilter by keyword '

() Employeeid  EmployeeCode FistMame  LastName full Name sob Tite Department  Manager Hire Date i

a} 1 s ate wams Kt Wiams  traresang Hesd D Enanserng osyason =

o 2 B0z John f—— John Wilams  Software Engineer Erginecring 1 osmen I}

o 5 Boos Abigail white Avigail\White  Marketing Anslyst Marketng 12 oszymn

n] s Boos emma Wiliaems emma willams  Systems Enginesr Enginesring 1 e

(] 5 BO0S Nosh Davs Noah Davis ‘Softwars Enginesr Engineering 1 07/06/2019

o & BOOS Mia Rodriguez Mia Fodriquez  Engineering Head Engineering 05/01/2022

o 7 o7 Wilkam Moore Willam Mocre  Software Enginesr Enginesring & ownmn

o & soos Charients Martin Charictte Martin.  Shedsliabilty Enginser  Enginesring & osson

o 9 Boo3 James Loe James Law Human Resources Head  HR Q1772019

o 10 8OO Amelia Pesez Armlia Perer HR Analyst 3 9 08/03/2023

u] 1 son Harper Clark Harper Clark Database Admiristrator 1T It

o 12 ez ljan Hemsnder Eijan Homandss | Marketing Serior Ansiyst  Marksting 1172972021

o 13 B0l Alesander Hall Alexander Hal  Database Admirisirator T 28 1271772020

(u] 1 Bom evey King vesyn King Databse admiristrator 1T 2w  osjae0m

n] 15 sois Lagan wright Loganwrght  Finance Analyst Finance 16 osmormn

u] 16 Bo16 Elzabath scott ElasbathScoft  Finance Hesd Finance o31772070

o 17 B017 Lucas. Green Lucas Green Sales Representative Sales. 24 03/21/2018

o 18 son Grace Baker Grace Bater Sabes Aepresetative sales E Y

n] 19 eore Gitver adams Civer Adams Sales Aopresentative sales M o
@ Sesionmady | Rows: 30 Columnsd B employess | 1 Refrash K ¢[1of22 3| = —— + 100w | B
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5. Create the Locations PowerTable sheet

. Click the New PowerTable Sheet button.

Home Powerlable Format  Setup [ Comments ~ 7 Editing > '

5 Mew Planning Sheet | Ej New PowerTable Sheet| [1) Mew Inteligence Sheet 53 Settings

. B Assets i Employees X +
% &2 Find and Replace Tl Sort By QL Filter by keyword 3
o o 3
1 2120 A
] dy =] (= of2 > ¥ . + 100 | I3
Il. Enter Locations for Name and click the Create button.
New PowerTable Sheet
Name *
lll. Click the Create a New App button.
T«‘mnmm:yw 3 New PowerTable Sheet [ New Intelligence Sheet £33 Settings
> B Assets B3 Employees 5 Locations xXd +
a
Welcome to PowerTable. Let's get started.
Build no-code data apps with approvals, workflows, audit & governance.
53]
Explore PowerTable Create a New App
o

IV. Select the connection that you created in step 2.v. and the database that you created in step 1.iii.
and click the Connect button.

Fabric Plan — Training Guide version 1 - Confidential Page 12 of 36



(@ reorte

Select Fabric SQL Connection

Select a Connection * + Create Connection

FABRIC_PLAN_sQL_0AUTH| v

Database Name *

| fabric_plan_traimngl Q
s D

V. Configure the Select Table popup as follows:
a. Select Table: select New Table
b. Schema: select dbo
c. Table Name: enter locations
d. Import Data: select Upload File
e. Import Type: select Excel

f. Upload File: click and select the assets.x/sx file.

Hom
| P selemebie Select Table X
a . v
§ Select Table
Configure Table E
S - o
Existing Table New Table s
- B U l i
z G
§ Schema - Table Name * l -
dbo |ocations
(]
Import Data o
@ Upload File (O Connect To Semantic Model () Enter Data Manualty
mport Type
Excel
Upload File
S
Click e drop files here
Oniy lse. s iles can be pioaded. F
@) FABRIC_PLAN PROD.UKS
il
& locations Back

@ Session ready

VI. Select Sheet3 from the dropdown and click the Next button.
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Uploaded File
' assets.xlsx Change

Preview Data ("] Exclude records and import table structure only

Location Id Location Description Building Floor
1 Depot Storage or in repair Main 1 3
2 Disposed Disposed
3 Employee Portable carried by employes
4 ENG-01001 Office - Kate Williams Main 1
First 33 row(s) shown in preview Total Row Count : 33

Back

VII. Check the Identity Column check box for the Location Id column and click then Finish button.

I Select Table Configure Table .

Configure Table
Custonize data table Columns i5) @ + add Column

Column Input Type * Srimary Key * 0 Mandatory _identity Column @) _ Length 0 Time Zone Adjustment _ Action
st £ Number e ~

Lacaton WARCHAR T Text

T

T WARCHAR T Text
T VARCHAR T Text
#

INT # Number

Enable support for Slowly Changing Dimensions {SCD) @

@ Plsase nore SCD configurations cannot be madifed ater. Laarm mare

@ FABRIC_PLAN_PROD_UKS
B fabric_pan_training
2 oo

B iscations

VIII. Click the Save button.
Home Powerlable Formst  Setup 2 3 Comments ~ #Edw"v'

5 Mew Planning Sheet [ New PowerTable Sheet  [1) Mew Intelligence Sheet (53 Settings 3
B Assets B Employees  Locations x +
g i
g‘ &) Saveto Database | (@ Previe es (0) iscard Changes i Find and Replace TLsortBy | CiFilter by keyword y/
" [0 [oaonts | tomton Description Buikding Flaar i

a} 1 Dapet Storags or m epae v : =

o 2 Dispesed Disposed In]

o 3 Employee Purtable carried by employee

(] 4 ENG-01001 Office - Kate Williams Main 1

(] 5 ENG-01007 Office < John Williams. Main 1

o 6 ENG-01004 Oifice - Emma Williams Main 1

o 7 ENG-01015 | Offce - Nosh Davis Main 1

o & ENG-01006 Office - Mia Andriguez Main, 1

(] 3 ENG-01007 Ciffice - Willam Moore Main 1

o 10 ENG-01008 Office - Charlotte Martn Mai 1

(n] 11 ENG-01029 Office - Safia Tumer Main 1

o 12 ENGOMWI  Office - Haney Camer wain i

(] 13 FN-01015 fice - Logan Wright Mainy 1

o 14 FIN-01016 Office - Elizabeth Seott Main 1

(n] 15 FIN-01021 Office - Samuel Rivera Main 1

o 16 FN-01022 Ofics - Avary Mitchl Wain 1

o 17 HR-02009 Oifice - James Lee Mairi 2

o 18 HR-2010 Office - Amelia Perez Main 2

o 18 m-01011 Office - Harper Clark Main 1
© Sessionready | Rows 33 Columns S B locations () Rafresh K <[1]ef2 2 2| = . + 00w
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Part 3 Setting up the Assets Sheet

Create the Assets, Employees, and Locations sheets using data imported from an Excel spreadsheet.

6. Format the Logo URL column

I. Hover over the Logo URL column, click on the ellipsis “...” button in the column header, and then
select Edit.

2 Find and Replace Tl Sert By Q1 Filter by keyword

Logo URL = Riamufactnr | Rindal
il Sort Descending

https://upload. wikimedia.org/wikipedia/commons/f/fa/Apple_logo_black.svg a1
hittpay/fupload wikimedia.orgwikipedia/commons/ 1 la/Apple_loge_black svg 41 Sort Ascending
hittps/fupload wikimedia.org/wikipedia/commons/b/bd/Branding_lenovo-logo_lenovologoposred _low_res.png Q ]nsights b} T2

htt ps:/fupload,wikimedia,org wikipedia /commansbybd,/Branding_I go_| IagoF |_Im\r_rMnm_
T@ Edit
=
13

https:/upload wikimedia.org/wikipedia/commons/Uia/Apple_loge_black sva

https://upload wikimedia.org/wikipedia/commons/thumby4,/48/Dell_Logo.svg/330px-Dell_Logo.swg.png & ide
hitt ps:/fupload.wikimedia.ong/wikipedia/commons/f/fa/Apple_logo_black.svg s? Pin 1l
hitt e fuplosd wikimedia.ong fwikipedia/commond /L a/Apple_loge_black svg Apple iMae 24
hittpsyfupload. wikimedia.org/wikipedia/commons/thumby4/48/Dell_Logo.sva/330px-Dell_Logo.swg.png Dell Inspircn 15
II. Click the Input Type dropdown and select Image.
Logo URL X

General  Display

o Supports direct image URLs (e.q. right-click the image in your browser and choose Copy
Image Address) or Basebd strings starting with dataimage

Input Type Data Type
@ Image v VARCHAR

lll. Click the Display tab, enter Logo in the Display Name field, and click the Save button.
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Logo URL

General | Display

Description

Visible on hover of the column header

Display Name
Logo

V. Click the Save button in the toolbar.

Home PowerTable Format  Setup

[ Layout v &) Import g Insert Row v

IR Insert Column ~

1) Manage Columns

V. Your Assets sheet should now look similar to this:

Home  PowerTable Fmﬂt Setup
£l Auto Fit ~ [ Appearance @ FormatRules ~ ] 2
* Hy Assets +

£

z Save to Database

g
O Asset Tag Asset Type Loge Manufacturer Model
[0 m-1245 Laptop Apple MacBook Air M1
[ 11246 Desktop Apple iMsc 24
O 1247 Deskiop Lenavo ThirkCentre M720
[ 11248 Lagtop Lenova IdeaPad Flex &
O 1m-1249 Laptop Appla MacHiook Pro 13
O m-12s Desktop Dell Vostro 3681
O 1 Lagtop [} Apple MacBook A M1
[ mazs: Desktop . Apple iMac 24
O rzs3 Lagtop i Deil Inspiron 15
O m-izs4 Lagtop Lenowo ThinkPad X1 Carbon
[  m-12ss Desktop Lenavo ThinkCentre M720
[ 1256 Desktop . Apple iMac 24
O 1257 Lagtop [ Apple MacBook Pro 13
O  ir-12% Dasktop Lenavo ThinkContrs M720

] | IT-1a%e Laptop Lenavo ThinkPad %1 Carbon

[ | r-1260 Desktop Lenavo Legion TS
O mize Desktop Dell Viostro 3681
[0 mazs: Laptop 3 Apple MacBook Pro 16

@ Sessionready  Rows 99 Colmns 17 @ asets | ) Refrech

Fabric Plan — Training Guide version 1 - Confidential

Features

©%: macOS Big Sur
©S: macOs Big Sur
OF: Windows 10 Pro

0% Windows 11 Fro

g

macts Morteray
Windows 10 Fro
macos Big Sur
macOs Morterey
windows 11 Fro
Windows 11 Fro
Windows 10 Pro
macOs. Big Sur
macOs Bg Sur

Windows 11 Fro

g@888aa8a8ag

Windows 10 Fro

8

Windows 10 Pro
O5: Windows 11 Pro

25 macO5 Ventura

Assigned To Location

ra

o @ R W e e W

= Group By

2 Find and Replace

Status
Rtired

Retived

Retired

n Use

Awailable

In Use

InUse

Available

Under Maintenance
In Use

Retired

In Use

In Use

Available

Under Maintenance
In Use

In Use

InUse

D Comments v

(< Approvals

[ comments  ~

TL Sort By

Serial Mumber
SN-202500046
SN-202500044
SN-202500027
SN-202500097
SM-202500036
SN-202500068
SN-202500045
SN-202500100
SM-202500011
SM-202500074
SM-202500076
SN-202500091
SN-202500095
SN-202500012
SN-202500059
SN-202500037
SN-202500070

SN-202500095

£ Editing v

F Audit ~ 2

£ Editing ~

QL Filter by keyword

Purchase Date  Warranty Exp...  Expect
0872472023 O8/23/2006
08/25/2023 06/24/2026
0971572023 09/14/2026
0971572023 09/14/7026
0971772033 09163026
09/29/2023 09/28/2026
0973072023 09/29/2026
10/02/2023 10/01/2026
10/0472023 10032026
1070472023 10/03/2026
10/08/2023 10/07/2026
10/18/2023 10/17/2026
1073172023 10/30/Z2026
1172472023 1i/23/2008
12072023 L3/06/2026
1271472023 12/13/3026
1271972023 12/18/2026
1272772023 12/26/2026
—e— + 100 %
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7. Format the Asset Type and Status columns

I. Hover over the Asset Type column, click on the ellipsis “...

select Edit.

” button in the column header, and then

Asset Tag Asset ... ?B Lana 1101 M anufartiror
124 Laptop %l Sort Descending
IT-1246 Desktop 4L Sart Ascending
IT-1247 Desktop Q Insights b
IT-1248 Laptop
IT-1249 Laptop
O 1250 Desktop R Hide
] | IT-1251 Laptop @ Show All Columns
] IT-1252 Desktop <> Pin
O m-1253 Laptop o el
IT-1254 Laptop | m Lenovo

Il.
the Save button

Asset Type

General  Display

Input Type
@ Single Select

[ Values Type

Data Type

VARCHAR

Distinct Values

B
|

Constraints

Allow Adding New Options

Default Value

Change Input Type to Single Select and change Values Type to Distinct Values. Click

Default values will apply only to new records. Existing records will not be affected

@ None Manual

lll. Repeat the previous 2 steps for the Status column.

IV. Click the Save button in the toolbar.

Home PowerTable Format Setup

B Layout v ol Import  TglinsertRow v  |fg Insert Column ~ X Manage Columns

V. Your Assets sheet should now look like this:

Fabric Plan — Training Guide version 1 - Confidential

Cancel Save

£ Editing v

@ Audit ~ >

L_,J Comments v

= GroupBy (% Approvals
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Home PowerTable Format —Setup (D Comments ~  £? Editing ~

3 huta Fit ~ Eg Appearance BB Format Rules ~ [ 26 O

i Assats +
m
% e 4 ~
g % Find and Raplace 1 sort By Q. Filter by keyword
g
[ Asset Tag Assat Typa Log Manufacturer Mol Features hssigned T Lacation Status Sorial Humber  Purc 1
O mazas Laptep [} Apple MacBock Air M1 05 macOs Big Sur 2 Ratired SM-202500046 =
[ m1246 Desktop - Apple Mac 24 05: macds 2 Retired SN-202500044 o
| IT-1247 Desktop m Lenowa ThinkCentre M720 05 Windows 10 Pro 2 Retired SM-202500027
[ 1248 Laptop | Lenovo | Lenova LdeaPad Flex 5 05 Windows 11 Pro 1 Inuse SM-202500097
| IT-1245 Laptoo ‘ Apple MacBook Fro 13 05: macOS Monterey 1 Available
O mzs0 Deskiop = Dell 5: Winderws 10 Pro 3 3 InUse
| Im-1251 Laptop ‘ Agple MacBook Air M1 05: macO5 Big Sur 4 3 InUse
O mazs Desktop [} Apple Mac 24 05! macOs Monterey 1 Avallable
[ IT-1253 Laptop s Dell Enspiron 15 0% Windows 11 Pro 1 Under Maintena...
o m Laptop EEE  tenowo ThirkPad K1 Carbon 05 Windows 11 Pro 5 3 Inuse
[ 1258 Desktop | Lerove | Lenowa ThirkCentre M720 05 Windows 10 Pro 2 Petired
O mazse Desktop " Apple M 24 05 macs Big Sur [ 3 InUse
[ m-12s7 Laptop [ Apple MacBook Pro 13 05: macOS Big Sur 3 InUse SN-202500095
O m-2se Oesktap [ Lenovo [T ThinkCentre 720 05 Windonws 11 Pro 1 Ailable SN-202500012
[ m-1259 Laptop | Lanovo | Lenowa ThinkPad X1 Carbon  0S: Windows 10 Pro 1 Under Msintena..  SN-202500059
O a0 Desktop [ Lenove JEEEERER Legion 15 05 Windorws 10 Pro ] 10 Inse SM-201
[ maz6 Desklap = Dell Vstio 3681 O5: Windorws 11 Pro ] 17 InUse SN-202500070
[ IT-1262 Laptop ‘ Apple tdacBook Fro 16 0% macOs Ventura 10 3 InUse SN-2025000599

@ sesionready  Rows: 9 Columns 17 | @) assers | () Refresh =

8. Create a Conditional Formatting rule for Retired Assets

I. Click on the Format tab in the toolbar, click the Format Rules dropdown and select Create Rule.

Home PowerTable |Format Setup

L3 Auto Fit ~ 8 Appearance | B8 FormatRules v | | 26 O

8 Assets g Create Rule

i2lojdxg

Il. Configure the Create Formatting Rule dialog and the click the Apply button.
a. Title: enter Retired
b. Apply To: select Rows
c. Condition If: select Status, select /s, select Retired

d. Style: select ltalics, select gray for Fill Color, and select red for Font Color
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< Create Formatting Rule

p
Title

Retired

.

~ Filter

-

Apply To

Rows v

Condition If

Status b is

# Rule Highlight

Style

lll. Click the X to close the Manage Rule dialog.

Manage Rule

Retired

Rows < Values

V. Click the Save button in the toolbar.

Home PowerTable Format Setup

T InsertRow v |fig Insert Column ~

B Layout v &) Import

V. Your Assets sheet should now look like this:

Fabric Plan — Training Guide version 1 - Confidential

+ Add Rule

v Retired v

2 Editing v

F Audit ~ Ex >

[._,_] Comments v

1% Manage Columns = Group By (& Approvals
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Home  PowerTable  Format  Setup [ comments |~ ¢ Editing v

£ Auto Fit ~ Fa Appearance Q' Format Rules ~ 1 26 O

J i Assets
3 2 Find and Replace Tl Sort By 1 Filter ¢
% =
Asset Type Loge Manufacturer Model Features Assigned To Location Status i
Loptop ‘ Appile 2 Retired -
Desktop 3 Apple 2 Retired A
% Desktop EE o 2 e
IT-1248 Laptop | Lenove | Lenove 1 InUse
-1 Laptop - Apple 1 Availabie
m-1 Desktop i o 1 23 InUse
m-1251 Laptop [ 3 Agple 1 3 Inlse
m-1252 Deskiop 3 Apple 1 Available
m-1253 Laptop - Ded 1 Under Maintena....
7-1254 Laptop == Lena 5 3 Inuse
Deskiop === o 2 Retired
IT-1256 Desktop . Apple iMac 24 ER T
-1257 Laptop [} Agple MacBook Pro 13 i Inlse
1258 Desktop | Lenove | Lenove ThirkeCentre M720 1 available
T-1259 Laptop | Lencne | Lencvo ThiricPad X1 Carbon 1 Under Maintena...
T-1260 Deskiop | Lenowe | prney Legion TS 8 10 Inse
Im-1261 Desktog - Dei Vostra 3681 ] 17 InUse
m-1262 Laptop [3 Apple MacBook Pro 16 o5 uira 10 3 Inlse
@ sessionready  Rows: 99 Columns 17 | B assets | () Relresh - & 100 % 2

9. Configure Lookup Values for the “Assigned To” & “Location” columns

I. Hover over the Assigned To column, click on the ellipsis “...” button in the column header, and then
select Edit.

Assigned To D 1aratine Chabiie
—— il Sort Descending

2l Sort Ascending
J Insights >
& Hide

: /@ Show All Columins

<2 Pin
18| Employee In Use

II. Configure the Assigned To dialog with the following values and then click the Save button.
a. Input Type: select Single Select
b. Values Type: select Lookup
c. Lookup Schema: select dbo
d. Lookup Table: select employees
e. Lookup Key Column: select Employee Id

f. Lookup Display Column: select Full Name
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Assigned To by

General Display

Input Type Data Type
@ Single Select

Values Type
Lookup

Lockup Table

+ Add Hierarchy

Lookup Level 1

Lookup Schema* Lockup Table*
dbo W employees

Lookup Key Column @ Lockup Display Column*
Employee Id Full Name

Filter based on another column

Default Value

Cancel Save

lll. Repeat the previous 2 steps for the Location column. Configure the Location dialog with the
following values and then click the Save button.

a. Input Type: select Single Select

b. Values Type: select Lookup

c. Lookup Schema: select dbo

d. Lookup Table: select locations

e. Lookup Key Column: select Location Id
f. Lookup Display Column: select Location

IV. Click the Save button in the toolbar.

Home PowerTable Format Setup (J comments ~  /? Editing v

 Layout &) Import  Tg Insert Row v |f@ Insert Column ~ 1% Manage Columns {= Group By (] Approvals [ Audit v * .
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10. Add a new Formula Column to calculate End-of-Life Date

I. Inthe PowerTable ribbon, click Insert Column dropdown, and then select Formula Column.

Home |PowerTable| Format Setup

i Layout v & Import T Insert Row v | Insert Column 113

al
|&l Visual Column >

» §ip Assets X Employees
=
o [@ Formula Column
o
=
o (3 Database Column
Asset Tag Asset Type Logo Manueuciussr s

[l. Configure the Add Formula Column dialog with the following values and then click the Save button.

a. Column Name: enter Expected EOL Date
b. Formula: configure the formula to look as follows:

i DATEADD([Purchase Date], (365*[Expected Lifetime In Years]))

NOTE: Do NOT try to copy and paste the formula. It will NOT work. You must manually type in the formula due to
the way that PowerTable references columns behind the scenes

Add Formula Column

General Display

Input Type Column Name*

Expected EOL

Formula®

Ctrl + Space to reference data or use spedial functions. Eg. CONCATENATE([userld], [Name])

DATEADD( [Purchase Date], (365*[Expected Lifetime In Years]))

Create a database column

Cancel Save

Fabric Plan — Training Guide version 1 - Confidential Page 22 of 36



Fabric
d Plan

1. Click the Save button in the toolbar.

Home PowerTable Format Setup [J comments ~ £ Editing v
B Layout ~ &) Import  Tg Insert Row v |fg Insert Column ~ 1% Manage Columns = GroupBy (& Approvals [ Audit v Ex| >
IV. Your Assets sheet should now look like this:
N@ Home PowerTable Format Sewp D comments v /* Editing ~
® B Layout ~ 2 &) Import T InsertRow ~ B} Insert Column ~ I Manage Columns = GroupBy (& Approvals [ Audit ~ [ Export N
Creme.
5 Assets. X & Employees 3 Locations =+
o
mase | 2 : Q
kg 9 2 Find and Replace TLSortBy = Q Filter by keyword i
55 [ Asset Type Assat Tag Logo Manufacturer  Model Features Assigned Ta Location Status Sorial Number  Purchase Date  Warranty Exp..  Expocted Uifs.,  Expected EOL. Retied Date |
b (1 Laptop 1245 ™ Apple MacBook Alr M1 08: mace$ Big Sur Dispased Retired SN-202500046 08/24/2023 0872372026 3 08/22/2026 oamazd
g O Desktop T-1245 [ Apple Mac 24 05 macO5 Big Sur Abigail White Dispased Retired SN-202500044 08/25/2023 08/24/2026 3 08/23/2026 og24202 []
Scorecards O Desktop 1247 tenovo ThinkCentre M720 0S: Windows 10 Pra Dispased Retired SN-202500027 09152023 09/14/2026 3 09/13/2026 09147202
i) 1 Laptop 1248 Lenove IdeaPad Flex § 05: Windows 11Pro John Williams Depot InUse SN-202500097 09/15/2023 09/14/2026 3 0911342026
Browse Laptap 17-1249 Apple MacBook Pro 13 05: macOS Monterey Depot Available SN-202500036 09/17/2023 09/16/2026 3 09/15/2026
m [ Desktop 1250 f Dell Vistro 3681 05 Windows 10Pro Abigail White MKT-02003 InUse SN-202500068 09/29/2023 09/28/2026 3 09/27/2026
- O Laptop m-1251 . Apple MacBook Air M1 05 macOs Big Sur Emma Williams Employee InUse SN-202500045 09/30/2023 08/29/2006 3 09/28/2026
[ Deskop 71252 ™ Apple iMac 24 05: macOs Monterey Depot Avalzble SN-202500100 10/02/2023 10/01/2026 3 0973012026
\Jw®nlw O Laptop m-1253 & Dell Inspiron 15 O5: Windows 11 Pro Depot Under Maintena... SN-202500011 10/04/2023 10/03/2026 3 10/02/2026
O taptop w1254 Lenovo ThinkPad X1 Carben ~ OS: Windows 11Pro Nah Davis Employee InUse SN-202500074 10/04/2023 10/03/2026 3 10/02/2026
% 1 Desktop 7-1255 Lenava ThinkCentre 720 OS: Windows 10 Pro. Dispased Retired SN-202500076 T0/08/2023 10/07/2026 3 100642026 10/07/202
e Desktop IT-1256 ‘ Apple iMac 24 O5: macOS Big Sur Mia Redriguez ENG-01006 InUse SN-202500091 10/18/2023 10/17/2026 3 10/16/2026 017237202
oy [ Laptep m-1257 . Apple MacBook Pro 13 05: macOs Big Sur William Moore Employee InUse SN-202500095 10/31/2023 10/30/2026 3 10/29/2026 021202
U [ Desktop m-1258 Lenove ThinkCentre M720  OS: Windows 11 Pro Depot Available SN-202500012 1172472023 11/23/2026 3 11/22/2026 08/25/202
8 [0 Lapwp 171250 Lenovo ThinkPad X1 Carben ~ O%: Windows 10 Pro Depot Under Maintena...  SN-202500059 12/07/2023 12/06/2026 3 12/05/2026
FABSIC PLA [ Desktep w1260 B oo Legion TS 05 Windows 10Pro Charlotie Martin ENG-01008 Intse SN-202500037 1201472023 127132026 3 120202026
e [ Deskiop 1261 = Del Vostro 3681 05: Windows 11Pro James Lee HR-02009 InUse SN-202500070 1201972023 12118/2026 3121772026
(] 1 Laptop m-1262 ™ Apple MacBook Pro 16 05 macOS Ventura  Amelia Perez Employee InUse SN-202500099 12/27/2023 12/26/2026 3 12026/2026
M::;:m Laptop IT-1263 ‘ Apple MacBook Pro 13 O5: macOS Ventura Depot Under Maintena... SN-202500005 12/30/2023 12/29/2026 3 12/28/2026
O Laptop 71268 o Dell Inspiran 15 05: Windows 11 Pro Dispased Retired SN-202500053 0172472024 0172372027 3 ovzas2027 0123520
m“i::_” [ Desktop 71265 . Apple iMac 24 05: mac0s Big Sur Dispased Retired SN-202500092 02/12/2024  O211/2027 3 oenoneazy 02117202
raning . [0 Lapwp 71266 Lenovo ThinkBook 14 5: Windows 10 Pro Depot Under Maintena...  SN-202500019 02/27/2024 02/26/2027 3 022502027 02411203
[ Desiacp m-1267 === Lenovo IdeaCentre AO 3 0s: Windaws 11Pro ((Harper Clark m-02011 Inlse SN-202500072 03/05/2024 03/05/2027 3 030472027 08/25/202
[ Dusktop 1268 “ Apple Mac Mini M2 05: macOs Big Sur Depot Under Maintena...  SN-202500089 03112024 03/13/2027 3 03/10/2027
Desktop m-1269 Lenove ThinkCentre M720 0% Windows 11Pro  (Eijah Hemandez)  (MKT-02012)  InUse SN-202500031 03/15/2024  03/15/2027 3 031412027
Laptop r-1270 Lenove Yoga Slim 7 05: Windows 10 Pro ‘Alexander Hall Employee InUse SN-202500030 03/30/2024 03/30/2027 3 03/29/2027
,m'!m © Session ready  Rows: 99 Columns: 18 | ) Assets | () Refresh <Lef2 2> o1 - ® +oaoew 8

Part 4 Data Management in PowerTable

Explore Row Editing, using single-row edits, the Bulk Editor, the Form Editor and by Importing new data into
PowerTable using files

11. Row Editor
I. Inthe Assets sheet, make the following changes in the fourth row (Asset Tag: IT-1248)

a. Change Status from In Use to Available.

| Desktop T-1247 | Lenovo | Lenovo ThinkCentre M720 0S: Windows 10 Pro Disposed o
[ Laptop IT-1248 Lenovo IdeaPad Flex 5 0S: Windows 11 Pro  John Williams Depot o
[ Laptop IT-1249 ‘ Apple MacBook Pro 13 05: macOS Monterey Depot In Use X ]
a Desktop IT-1250 @' Dell Vostro 3681 0S: Windows 10 Pro Abigail White MKT-02003 } arch for an option [
[ Laptop IT-1251 ‘ Apple MacBook Air M1 0S: macOS Big Sur Emma Williams Employee Select an option o
a Desktop IT-1252 ‘ Apple iMac 24 0S: macOS Monterey Depot . bl
Available “
) Laptop IT-1253 @ Dell Inspiron 15 05: Windows 11 Pro Depot u
In Use
] Laptop IT-1254 Lenovo ThinkPad X1 Carbon ~ OS: Windows 11 Pro  Noah Davis Employee 1
[]  Desktop IT-1255 Lenovo ThinkCentre M720 0S: Windows 10 Pro Disposed Betled n
a Desktop IT-1256 ‘ Apple iMac 24 0S: macOS Big Sur Mia Rodriguez ENG-01006 Under Maintenance u
[l 1antan IT-1257 - Annla MarRank Pro 13 OS: mar0S Rin Sur William Manra Fmnloves Tnllka SN-2012500095 1
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b. Clear Assigned To value by right-clicking on the cell and selecting Clear Contents.

O Laptop 1T-1248 Lenovo Lenovo IdeaPad Flex 5 0OS: Windows 11 Pro | John Willie~- [P A ilable

[l Laptop IT-1249 Apple MacBook Pro 13 0OS: macOS Monterey @ Copy ilable

]  Desktop T-1250 = Dell Vostro 3681 05: Windows 10 Pro Abigail Wi (T Paste Ise

(]  Laptop IT-1251 ‘ Apple MacBook Air M1 0OS: macOS Big Sur Emma Wil Q Clear Contents‘b l{e

)] Desktop Im-1252 .' Apple iMac 24 0S: macOS Monterey flable

- J New Comment

[l Laptop Im-1253 =) Dell Inspiron 15 0S: Windows 11 Pro fer Maintena...

— Audit

() Laptop IT-1254 m Lenovo ThinkPad X1 Carbon  OS: Windows 11 Pro Noah Davi 6‘6" udi Ise

II. Note that when you do, the Save to Database, Preview Changes, and Discard
Changes enable. Click the Save to Database button.

it Assets

&) Save to Database Preview Changes (1) X Discard Changes
[J  Asset Type Asset Tag Logo Manufacturer Model Features Assigned To Location Status Se
[} Laptep IT-1245 [} Apple MacBook Air M1 0S: macOS Big Sur Disposed Retired sr
) Desktop IT-1246 [} Apple iMac 24 OS: macOS Big Sur Abigail White Disposed Retired st
[) Desktop IT-1247 m Lenovo ThinkCentre M720 0S: Windows 10 Pro Disposed Retired st
] Laptop IT-1248 | Lenovo | Lenovo IdeaPad Flex 5 OS: Windows 11 Pro Depot Available st

Note:

You can use your keyboard or mouse to navigate between the rows and columns. You can also copy and paste
values between columns and rows as well as from other applications into the rows.

[ll. You will be prompted to confirm that you want to save the changes. Check the Don’t show
this again option if you do not want to confirm with every change and then click the Proceed button.

vee In Use SN-202500095 10/31/2023 10/30/2026 3 10/29/2026
Avet 11/22/2026
Un X 12/05/2026

Save Changes?
1008 Inl 12/12/2026

Your updates will be applied to the data source. Do you want to proceed?

J09 Inl 12/17/2026
ree nt [ Don't show this again ] 12/25/2026
Un | 12/28/2026
ed Ret Cancel 01/22/2027
ed Ret.. __ - S 02/10/2027
Under Maintena... SN-202500019 02/27/2024 02/26/2027 3 02/25/2027

IV. You will receive Data saved successfully toast message when the save is complete and then the
page will refresh to reflect the changes. When the save is complete, the Save to Database, Preview
Changes and Discard Changes are disabled once again.

@ Data saved successfully. X

S R B
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12.

I. On the Assets sheet, navigate to the PowerTable tab on the toolbar. Click on the arrow next to

Insert a row

Insert Row and use the Toggle Button next to Insert Using Form By Default to enable it.

II. Now, on the PowerTable tab once again, click on the Insert Row button (instead of the arrow to

Home PowerTable Format

B Layout ~ 9 &) Import
> §i Assets

m

=

T°

o

3

=

[ Asset Type Asset Tag

T5 Insert Row 1% Manage Columns

25 Insert Row
& Insert Multiple Rows

Group By

g Insert Using Form By Default@

Logo Manuracturer Moael

reatures

bring up the dropdown). This will bring up a form to insert new data.

[ll. Enter values for the new row, click the Apply button and then click the Save to Database button.

Home PowerTable
f§ Layout v 9
»

&5 Assets

Format

&3 Import

Insert Row

Feel free to enter your own values for the new record!

intena...

intena...

intena...

intena...

intena...

Intena...

intena...

intena...

Serial Number

SN-202500075

SN-202500006

5N-202500002

SN-202500021

SN-203500025
5N-202500082

SN-202500066

Purchase Date  Warranty Exp...
06/75/2025 06/14/2028
07/11/2025 07/10/2028

08/09/2025 08/08/2028
08/15/2025 08/14/2028
09/01/2025 0B/31/2028
19/23/2025 09/22/2028
10/11/2025 10/10/2028
10/19/2025 10/18,/2028

11/07/2025 11/06/2028

SN-202500010
SM-202500088
SN-202500026
SN-202500016
SN-202500063
SN-202500015
SN-202500047
SN-202500071
SN-203500069
5N-202500096

SN-202500018

11/29/2028

11/30/2025

12/04/2025 12/03/2028
12/30/2025 12/29/2028
01/28/2026 01/27/2029
02/11/2026 02, 9
04/02/2026 04/01/2025
04/16/2026 04/15/2029
04/18/2026 04/17/2029
04/21/2026 04/20/2029
04/21/2026 04/20/2029
04/28/2026 04/27/2029

& Find and Replace

T3 Insert Row | v

T. Sort By

Q. Filter by keyword

Record Details

Expected Life.. Expected EOL.. Retired Date  Purchase Price  Notes

Form Editor
3 06/13/2028 12/12/2025 6728 bk
3 07/09/2028 1176

© Asset Type
3 o1 12594
3 17547 Laptop
3 16239
2 08 13026 T AssetTag
3 08/30/2028 7515 IT-4000
3 09/21/2028 03/22/2026 4781
3 10/09/2028 6930 T Manufacurer
3 10/17/2028 5434 Lenovo
3 11/05/2028 1599.1
3 11/24/2028 11302 T Festures
3 1142772028 456.2

! 0S: Windows 11 Pro
3 11/28/2028 1665.5
3 120022028 13385 @ Assigned To
3 12/28/2028 9510
Select an option
3 01/26/2029 12429
3 02/09/2029 03/15/2026 17539 Stoten T Model
3 033142029 10796
F

3 04/14/2029 13250 KioaPucl o 5
3 04/16/2029 11609

© status
3 04/19/2029 8278
3 04/19/2029 1389.1 Available

3 04/26/2029

Fabric Plan — Training Guide version 1 - Confidential

05/19/2026

2510.9

# Expected Lifetime In Years

3

2 Location

Select an option

@ Warranty Exp Date

06/25/2027

T serial Number

SN-202600001

[ Retired Date

Cancel (Y%
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13. [OPTIONAL] Update a single row using the Form Editor

I.  Check the row selector next to any row and then click Manage Record in the toolbar. This will display
the Record Details side panel with the Form Editor enabled. Change the Assigned To column
to Kate Williams and then change the Status to /In Use. Click the Apply button.

Record Details
Form Editor  History @

Assec Type

2 ] waptop

T Asset T

4
R RN PR 1N e Y [ Y

Note that this does not save the change. It creates a pending change that can be combined with
other pending changes and saved, previewed, or discarded.

iR Assets

PUETICL NS 2 Preview Changes (1l X Discard Changes

Rsset Type Asset Tag Loga Manufacturer  Model

1ai0jdx3

Lacation Status Exp.. Expected Life_. Expected EOL_  Retired Dat

Purchase Price  Notes

taptop [ ]
Deskrop 12 [
Beskiop 17-124

& [Gerr m1248 Lanovo \oaaPad Flox 5 05 Windaws 11 Pro__ Kate Willams Daot

Disposed

Disposed

Retired
Disposed Retired
Fistired
InUsa

SN-202500097 09/15/2023 09/14/2026 3 10/14/2026 16020

14. [OPTIONAL] Form Editor — multiple row update

Note:
The Form Editor behaves differently for single row vs multiple row edits. Only edited fields are replaced across all
selected rows in the multiple row Form Editor. Unedited fields remain unchanged.

I.  Check the row selector for multiple rows and then click Manage Record in the toolbar. This will
display the Record Details side panel with the Form Editor enabled. Change the Location column
to Depot and then change the Status to Under Maintenance. Click the Apply button.

Fabric Plan — Training Guide version 1 - Confidential Page 26 of 36



Fabric
Plan

&

Home PowerTable Format  Row O commeots « 2R Reading v
2 BulkEdit B 7 v Avilv S ° CGh w¥ o
© i Assets X @3 Employees fi# Locations H]

-
-]
T : . y . . )
g B Preview Changes (1) X Discard Changes G2 Find and Replace Tl Sort By Filter by keyword Record Details e
Asset Typo Manufacturer  Model Features AsugnedTo  Employee Status  Location Status )
onovo )5 Windows 11 Pro Kate Wiliams  Acthw Depot U M bk d “
Anple MacBook Pro 13 05: MmacOs Montaray Depot Avaiiabie - Souae m]
Desktop Dot \ostre 3681 05: Windows 10 Pro Anigad White  Acthve MKT-02003 nUse Enter 3 value
MacBook Air M1 05 macOs Bg Sur Emma Wilia Active tmoloyee nUse
Desktop 0%: mec0% Monterey Depot Avsilsbre T Features
0%: Windaas 11 Pra Depot Gncdo Marennn e
05 Windoms 11Pro  NGhDOVK  Actie fruloywe U
Oesctop os: max Sur MiaRodrgu Actie ENG-01006 nuse © Assigned To
os Wilism Mo Actwe Employee use .
Desitop rdows 11 Pro Depot Awailsbe —
Wirdows 10 Pro Uepct Ureder Mursens © Loction
Desktop Windows 100 ChMAGIM..  Acthe ENG-01008 U
Dasitop Vastra 3681 s 11 Pr James Low Active HR 02009 U e
MacBiook Pro 16 0% mac0S Wotus Amoka Perez - Active Emolayve nUse © Satns.
Moctiook Pro 13 05: Moc0S Vertura Depot Under Marrzens
ThinkBook 14 s Windows 10 Pro Oepot Under Mareens Under Maintenance
Desktop deaCentre AIO 3 WA A oo i
T Sectal Numbee
Desktop Mac Wi M2 Under Marrena
Desctop ThinkCentre M720 Ejanbemal)  Ache MKT 02012 nise ter a value
Yoga Slen 7 NewandaeHo | Acve Employee ke
] Desktop FinkCentre M/20 Beimking)  Acwe 110101 i Use B Purchace Gate
] m2n2 Laptop = el XPS 13 5: Windows 11 Pro Depot Under Mairtenn Enter a date
1 men Desiaop 20tV IaeaCentre AID 3 %! Wineras 11 Pra Depot Undler Mareean Bulk Edi PR m_
@ Sessonreody  Rows 72 Columns 19 8 sssess ) Refresh of 1 L] + 100w 8

15. [OPTIONAL] Bulk Editor

I.  Check the row selector next to the 5" through 8" rows and then click Bulk Edit in the toolbar. This will
display the Bulk Edit side panel with the Form Editor enabled. Configure the following actions and
click the Apply button:

PowerTable [ Commenss | ~ | 3% Feading ~

Home

Format  Row

= Manage Record Dy insertRow ~ B T U o viiv S aat 8 Boupkesie 0 [0 7
» 5 Locatans ]
z
% . Diseard Chan T Find anft .
: = < Bulk Edit —
Features dsugned o Employes Satus Locaton status ¥ Expected Liteome InVears  Dpedt  Acaiony + Add Aetian
| e Wiliams Dapen hise 3 anaap -
= emien ®
Dapet Lnder Maimana. 3 ]
Aigail whise Dapen Under Mainnana. 3 Fislud Action
05 maeDS Big S B Wil Dupct Undur Mairtana... 3 \arranty Exp Da. - fset Value -
-] i Marariny Dapa P — T . Offset by
- = Inagiran 15 5. Windows 11 Pra Dapart Under Mairena.  SH-202500011 YD4/2003 3w
Day Add
B e P 1 Carbien Windows 11P  MeshDib Ache g e Sh- 202800074 rovasa0s s
B fori e 34 mactiS Big Sr s Rodegu_  Acie ENGOLE b Lkw SN-20050 11803 3 dd
Aol == Empioypea e SN-20250 3 0
[ Dapen asaibih 3
Lancue Dapet Under Mairfena. SN 201500089 a Acion w
[ At ENG-0L008 s s
. Fielth Aetinn
owil et HR3we ™ 3
Agpie Pr— Employhe [orTY N Status. Set el valoe -
A Dupen Ut Mairiana... 3 e
Lansve Dapen Ut Mairmena._ 3 =
O anewe re matent W 3
Aol Dapet Ut Mairtana... F
Lane At MET- 3012 s s W
Lancne: et Empioye ™ 3 _— Action
Lancae et metoi4 e 8
O ot Dupct Undr Mairiana... 3
Lanewe Dapen Ut Meirmena._ s
O ot Dapen e 3
Aol et HNot0s ne s
Al Dapen Lt Mainnana. s
Lancue: et Empicyes s oTAEs 3
B Semsicrrendy | Mows: 72 Columns: 1D wsts | € Ralusks AL = &

a. Action 1 — Add 30 days to the current Warranty Exp Date
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i Field: select Warranty Exp Date
i Action: select Offset Value
iii Interval: select Day
iv Offset by: select Add
v Add: enter 30
vi Click Add Action
b. Action 2 — Set the Status to Available
i Field: select Status
i Action: select Set cell value
i New Value: select Available
iv Click Add Action
c. Action 2 — Clear the Assigned To value
i Field: select Assigned To

ii Action: select Clear cell contents

16. [OPTIONAL] Preview changes and Save to Database

The Preview Changes and Discard Changes buttons will be enabled whenever there is a pending
change to the database. You can click on the Preview Changes button to view the pending changes or
click on the Discard Changes button to revert all pending changes.

I. Click the Preview Changes button in the toolbar.

Home PowerTable Format

f Layout ~ &) Import T Insert Row v J Manage Columns
” i3 Assets X {3 Employees B Locations
g
= .
° E‘j Save to Database &2 Preview Changes (8) X Discard Changes
®
Asset Tag Asset Type Logo Manufacturer Madel

II. Note that you can select one or more rows and revert the pending changes.
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- Back to PowerTable Preview

m + Added (0) £F Updated (8) T Deleted (0)

Assat Tag Hsset Type Logo Manufacturer  Model Foatures Assigned To Employos Status Location Status Sorial Number  Purchase Date  Warranty Exp.
Sehn-Wiiiams Avvaiiabie
Im-1248 Laptop Lenove IdeaPad Flex 5 0s: ndows 11 Pro Active Depot SN-202500097 09/15/2023 0147202
Kate Williams. In Use
£ e
Im-1249 Laptop Agple Macliook Pra 13 0% macOS Manterey Depot SN-202500036 09/17/2023 09/16/205
Under Maintena...
WT-2003 dniise
m-125%0 Desktop DL Dell Vostro 3681 O5: Windows 10 Pro Abigail White  Active SN-202500068 09/29/2023 09/ 28/20;
Depot Under Maintena...
-

Ill. Make sure none of the rows are selected. Click the Save to Database button and click the Proceed
button if the Save Changes? popup presents.

- Back to PowerTable Preview

m + Added (0) £7 Updated (8) T Deleted (0)

Asset Tag Asset Type Loga Monufactures  Model Features Assigned Ta Employee Status Location Status Serial Number  Purchase Date  Warranty Exp..
- e e
m1248 Laptop enc IdeaFad Flex 5 5 Windows 11 Pro Active Depot SN-Z02500097 05/15/2023 09714720
Kata Williams In Use
r Faa——
11743 Laptop Appl F Depot SN-707500036 081772003 09716203
Undor Maintana,
R
ISEET] Desktop 36 1o 3681 ¥ Windows 10 Pro | Abigail White  Activs SN. 707500068
Dapot Undder Maintana.
£ e e
ma2s1 Laptop Appl Air M1 ! Emema Willia., A n 4 a0
Depot Undder Maintena.
L ]
ISELT] Desktop Appls Mac 24 ¥5: macs Montaray Dapot Available SN-202500100 10/02/2023
10/31/20G
1283 Laptop e d F Dapot SN-202500011 10/04/2023
Available 11/02/203
IT-1254 Laptop Len ThinkPad X1 Carban % Windows 11 Pro Employes SN-202500074 10/04/2023
Available 11/02/20
L A fmdriguer prav I,
O] iz Desktop Apple Mac 24 ¥5: macas 8ig Sur ENG-01006 SN-202500051 10/18/2023
—J Available 107160202
@ Session ready | Rows: 72 Columns: 19 1 af1 - L ] + 100 5

17. [OPTIONAL] Find and Replace

PowerTable provides the Find and Replace feature to find a specific text or value and its occurrences in
the table across one or more columns and replace it with another text or value.

I. Click the Find and Replace button in the toolbar, configure the following inputs and click
the Replace all button.

Home PowerTable Format

H Layout ~ Sj Import g Insert Row % Manage Columns = Group By [‘_‘1 Audit ~ = Export
: i} Assets X B Employees 3 Locations
=
=
] > Find and Replace
]
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Home PowerTable Format

B Llayout v 9 O &8 impont TginsertRow v I Manage Columns  {= GroupBy [ Audit v (2 Export

* i Assets X B Employees BB Locations

Find and Replace

Find Column

Apple Manufacturer

[J Matchcase [ Match entire cell contents

Replace With
Apple Inc

Results Found

Replace Find all Find previous Find next

@ Sessionready | Rows: 72 Colunns: 19 [ asses () Refresh K <[

a. Column: select Manufacturer

b. Find: enter Apple

c. Click Match entire cell contents
d. Replace With: enter Apple Inc

Il. Verify that the updates have been made to the Manufacturer column. Click the X button to close
the Find and Replace popup and click the Save to Database button..

Home PowerTable Format

) layout v 9 T &) import TginsertRow v Np Manage Columns (= GroupBy R Audit v [ Bxport

i Assets X £ Employees & Locations

Jai0idxy

Find and Replace
Find Column
Apple Manufacturer

] Match Case [_] Match entire cell contents

Replace With
Apple Inc.

[AII occurrences have been replaced in 23 row;]

Replace all Replace Find all Find previous

© sessionready Rows: 72 Columns: 19 @ assets () Refresh K <1
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18. Row Editor vs Form Editor vs Bulk Edit vs Find and Replace

The following table lists the features that are supported using the previous methods for editing rows.

Row Editor Form Editor Form Editor Find and
Single Row |Multiple Rows Replace
Yes No No No

View existing field

values

Set field value Yes Yes Yes Yes Yes
Clear field value Yes Yes No Yes Yes
Offset field values (add, Yes, manually No No Yes No

subtract, multiple,
divide, prefix, suffix)

Replace text within Yes, manually No No No Yes
existing text
Replace a value No No No No Yes

across multiple rows
and columns in
a single action

Copy and paste values Yes N/A N/A N/A N/A
across multiple rows

Fill down values to Yes N/A N/A N/A N/A
adjacent rows

Preview Changes Yes Yes Yes Yes Yes
Discard Changes Yes Yes Yes Yes Yes

19. [OPTIONAL] Import new Phones

I. Inthe PowerTable ribbon in the Assets sheet, click the Import button, select Excel, and click
the Continue button.

Home  PowerTable Format

B Layout ~ T Insert Row I} Manage Columns Group By [ Audit ~
g B} Assers X B Employees B Locations

m

&

3 )

g &) Save to Dat - w Changes discar 2 Find and Replace T4 sort By

e
[] Asset Tag Asset Type Logo Manufacturer  Model Features Assigned To Employee Status Location Status T S
O  ma24s Laptop Lenova IdeaPad Flex § O%: Windows 11 Pro | Kate Williams  Active Depat In Use sh
O  maz2as Laptog a Apple Inc MacBook Pro 13 O machs Manteney Depat Under Mainbena.., 5
[ m-az50 Deskiop =] Dell Wostro 3681 OF: Windows 10 Pro Abigail White  Active Depat Under Maintena... 51
O  ma251 Laptop a Apple Inc MacBook Alr ML 05: macCs Big Sur Emmawillia.  Acties Depat Under Maintena... 5t
O  m-1252 Desktop sk
O  m-253 Laptop Im po rt » 5k
[ m-1254 Laptop ) sh

Files

O  m-1258 Desktap Sk
[ | m-1257 Laptop. o F:;cel. I B s u’. o ) 5h
O | mazse data from a o \ |
0O  maz5 Laptop o S
O  m-1260 Desktap Cancel sk
0O  maz6t Desktop sh
O m-1262 Laptop (3 Apple Inc MacBook Pro 16 ©O5: macs Ventura Amelia Penez  Active Employes In Use sh
O | mazes Laptop [ Apple Inc MacBook Fro 13 O5: MAch's Ventura Depat Under Maintena.,, 5t

II. Click to upload assets.xlsx file and the click the Upload button:
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Import from file X

o)

Click or drop files here
Qnly sy files can be uploaded. File size must not excead 25 MB.

Import from file X ¢

o |

Cancel Upload I |

lll. Select the Import sheet and click the Proceed button.

Import from file X

Select Sheet

B Import -

IV. PowerTable scans the file and determines which rows will result in an insert, update or an error. View
the results and then click the Import button.
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' Import Rows X
2 assets.xlsx Import i
Insert (3) Update (0) Error (0) n
n
Asset Tag Asset Type Logo URL Manufacturer
IT-1410 Phone https:/fupload wikimedia.org/w... Apple
IT-1411 Phone httpsfupload wikimedia.org/w... Apple
Im-1412 Phone https:/fupload wikimedia.org/w... Apple
n
n
n

V. Click the Close button when you receive the Successfully imported rows message.

Import Rows x

2] assets.xlsx Import

Insert (3) Update (0) Error (D) |

Asset Tag Asset Type Logo URL Manufacturer
g ¥F g

m-1410 Phone https:/fupload wikimedia.org/w. Apple

IT-1411 Phone https:/fupload.wikimedia.org/w Apple

Im-1412 Phone https:/fuplead.wikimedia.org/w Apple

[ ° Successfully imported rows l Close
|

VI. Expand the Filter panel, select Phone to filter Asset Type, and view the newly imported phone
records.
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Home PowerTable Format [ comments ~ | 27 Reading v
B Layout ~ © ol Import g Insert Row ~ N Manage Calumns = Group B [ Audit ~
ayol ) P o g P By 3
5 Assets X B Employees B Locations Filter
g
2 -~
2 2 Find and Replace L Sort By iiter
2 B
Assat Tag AssetTyps = Loga Manufacturer  Madsl Features Assigned Ta Employsa Status Location Status Fage level + -
1410 Phane - Apple 256 GB, Cos Depot Available W
Assat Id
m-141 Phane - Appla Depot Available . (]
2 (Al
m-1412 Phane - Apple Depat Available
Asset T
5 (Al
Asset Type
s ‘Phane’
Basic Advanced Top N
Q et a8
8 Select Al
Desktop
L] Laptop
Manufact
5 (Al
Muode!
5 (Al
@ Sessionready  Rows 3 Columns: 19 B8 assets () Refrash 1 oft [ + 100 % i

20. [OPTIONAL] Audit
I. Inthe PowerTable ribbon in the Assets sheet, click Audit.

Home PowerTable Format
fH Layout v © orE Import T Insert Row v % Manage Columns {= Group By a Audit |~

i Assets X [ Employees f§ Locations

iasodx3

II. In the Data tab, scroll and view the insert, update and delete actions made during this session
the ability to Download Logs, quick filter by User and Time Period, Search, and create
custom Filters.
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< Back to PowerTable  Audit
& Access (0) O Refresh e
B Al Users ~ R Last 24 Hours Q. Search = Filter I
| Rowld Action Transaction I Source Type Modified Column Old Value New Vahue Updated At Upearted By Approved By
103 Insert IBE17E00RSTEII0542 BUILK_IMPORT View Records 05/29,2026 1616 :'_9?.
102 Irsart 1B178008576310542 BULK IMPORT View Records 05292026 16:16 .'é\
Lot Iresert JB1TAMOASTEI1O542 BULK_IMPORT - - Wiew Records 05292026 16:16 @ -
100 Irsert JB1780084 16914754 WRITEBACK - View Records 0572972026 1549 -
0 » Update JB175008154214708 WRITEBACK Manufactuner Asple AppleInc 05/29/2026 1505
O s Update JB1T3008154214708 WRITEBACK Manufastiarer Azple ple Inc 05/29/2026 1505 @
] 90 Llpdak! JBE1780081 54214708 WRITERACK Manufacturer Apple Apple Inc 05/29/2026 1505 f"\' .
] B0 Update JB1TE00BL54214708 WRITEBACK. Manulactusrer Agple Agple Inc 05/29/2026 1505 @
O 10 Upsdate 18178007074419978 WRITEBACK Status In Use Avalabie 05/29/2026 12:05 :én
D L] Update 18178007074419928 WRITEBACK ‘Warranty Exp Date 2026-10-03 2026-11-02 05/29/2026 12:05 .
[l 9 Update JB178007074419928 WRITEBACK s Under Maintenance vailable 05/29,/2026 12:05 @ .
s Upsdate JB17ED07074419928 WRITEBACK War 2026-10-01 2026-10-31 05/20/2026 12:05 @ -
o Update 1B178007074419928 WRITEBACK Locaten Empioyes Degat Q5/28/2026 1205 @
U 7 Up-dilo JE1TEDOTOTA419978 WRITEBACK Status In Usa Under Maintenance 05292026 12:0% .
(M Upedate JB17007074419978 WRITEBACK. Location WMIKT-02003 Depot 05/29,2026 12:05 @ -
0O s Uipdate JB17B007074419928 WRITEBACK. Status In Use Unier Maintenance 05/20,2026 12:05 ] -
O s Upsdate IB17ADOTO74419928 WRITEBACK St Avalabie Unger Mantenance 05/29/2026 12:05 @
0O & Update 181 78007074419578 WRITERACK Status Awadabie In Use 6 1205 @ .
© Session ready | Rows: 46 Columns: 19 ¢ ¢[1af1> 3| = (] + 100w R

lll. In the Access tab, scroll and view the changes made to the Row and Column Access security
settings made during this session. Note the ability to Download Logs, quick filter by User and Time
Period, Search, and create custom Filters:

<~ Back to PowerTable

Audit

H Data (46) S Refresh
[ R Al users [5] Last 7 Days

Log ID Description Updated By Updated At

131 umn Access Upcated column Asset Tag 05/27/2026 15:30
130 Row Access Updated rule type from specific users 10 al users i the workspace for who can update existing rows @ 05/27/2026 15.29
129 Row ACCEss Updated rule name specific_users to specific_users for who can update existing rows @ 05/27/2026 1503
124 Row Access Removed from rule specific_users for who can update existing rows ® 08/27/2026 15:03
127 Row Access Added 45a4f11d-e572-44a7-b4ba-707729e58¢c1 into rule specific_users for who can update existing rows ® 05/27/2026 15:03
126 Row Access Updated rule name specific_users to specific_users for wha can update existing rows 05/27/2026 1502
125 Row Accass Remaved from rule specific_usars for who can update existing rows ® 05/27/2026 15:02
124 Row Access Added 02357d23-3595-4458-b5db-0f821125092 into rule specific_users for who can update existing rows ® 05/27/2026 15:02
123 Row Access Updated rule name specific_users to specific_users for who can update existing rows @ 05/27/2026 15:02
122 Row Access Removed from rule specific_users for who can update existing (ows 05/27/2026 15:02
121 Row Access Added 45a4ff1d-572-44a7-b4b4-787729058cc] Into rule spactic_users for who can update existing rows ® 05/27/2026 15:02
120 Row Access Updated rule name specific_users to specific_users for who can update existing rows ® 7/2026 15:00
119 Row Access Removed from rule specific_users for who can update existing rows 05/27/2026 15:00
1us Row Access Added becOeTal-30a3-48de-94ed-2600127563dC Into rule specific_users for who can update exsting rows 05/27/2026 15:00
1?7 Row Access Added rule specific_users with following users 9c6c92a7-9810-4070-b48a-b767adD4216f for who can update existing rows @ 05/27/2026 1459
116 Row Access Updated rule type from all users in the workspace to specific users for who can update existing rows @ 08/27/2026 1459
m2 Column Access Updtated column Asset Tag 05/27/2026 1017

@ Session ready

Rows: 24 Columns 19
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Outcomes
v Fabric SQL database created for data management.

v Fabric Plan Item created with corresponding PowerTable sheets for each Assets, Employees and Locations

tables
Assets sheet configured and set up with formatted columns, lookups

Update and Insert operations executed with different approaches for each
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